J. ANA F. BECKETT
(310) 384-9634 | jafbeckett@gmail.com | LinkedIn
SUMMARY
A seasoned Managing Editor with over 7 years of experience in writing, editing, and managing content for various publications. Holds a Bachelor of Arts and is currently pursuing a Master of Communication Management. Expert in copyediting, content management, and team collaboration, with a strong command of the English language and exceptional attention to detail. Passionate about crafting compelling stories and leading editorial teams.
SKILLS
	· Attention to detail
	· Project management tools

	· Time management
	· Adobe Creative Suite

	· Interpersonal communication
	· AP Style, APA Style

	· Written communication
	· Microsoft Office


EXPERIENCE
WOMEN CREATE MAGAZINES	Ridgefield, Connecticut (fully remote)
ARTIST CURATOR	7/2023 - Present
· Curated women artists for inclusion in Women Create magazines, producing eight issues per year.
· Coordinated artist outreach, ensuring seamless communication between artists and the Editor-in-Chief.
· Leveraged exceptional interpersonal skills to build and maintain strong relationships with artists.
· Facilitated the inclusion of diverse artistic voices, enhancing the magazine's content and appeal.
MADAVOR MEDIA	Braintree, Massachusetts (fully remote)
MANAGING EDITOR	2/2023 - 5/2023
· Coordinated the production of Women Create magazines, collaborating with teams of writers, editors, graphic designers, advertising executives, and media planners.
· Handled contracts and liaised between freelance contributors and editors, ensuring seamless communication and workflow.
· Drafted weekly enewsletters and SEO-friendly web posts, enhancing online engagement and visibility.
· Copy-edited manuscripts and proofed final layouts through to printing, maintaining high editorial standards and accuracy.
MADAVOR MEDIA	Braintree, Massachusetts (fully remote)
ASSOCIATE EDITOR	5/2019 - 1/2023
· Managed editorial processes for Plane & Pilot magazine, collaborating closely with the Editor-in-Chief and a team of freelance contributors.
· Handled contracts and maintained relationships with freelance writers, ensuring a steady flow of high-quality content.
· Edited and proofed manuscripts through to final layouts, ensuring accuracy and adherence to editorial standards.
· Sourced and selected photos and content for both print and online editions, enhancing the visual and informational appeal of the magazine.
· Assisted in the production of monthly issues, prioritizing tasks to meet tight deadlines and maintain publication schedules.

WERNER PUBLISHING	Los Angeles, CA
ASSOCIATE EDITOR	2/2005 – 4/2019
· Collaborated with editors, writers, designers, and freelancers to produce Plane & Pilot, Outdoor Photographer, Digital Photo Pro, and Digital Photo magazines and websites.
· Revised manuscripts to ensure consistency and adherence to style guidelines, enhancing the overall quality of content.
· Partnered with designers and freelancers to meet tight deadlines, facilitating timely publication and web updates.
· Summarized copy and crafted compelling headlines, improving reader engagement and content clarity.
EDUCATION
University of Southern California	Los Angeles, CA
Master of Communication Management 	 expected 4/2025
Ateneo de Manila University	Quezon City, Philippines
Bachelor of Arts 	
PORTFOLIO
· You can find some of my management and writing samples HERE.
